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Date: November 7, 2017 
 
Subject: Request for Proposal, BD1818-Fire System Testing  
 
To: All prospective bidders: 
 
Enclosed, please find a Request for Proposal to provide Denver Public Schools with a vendor that can provide fire alarm 
and fire sprinkler testing district wide.  Bidders must be able to commit the resources necessary to provide the services 
requested in a timely manner and perform the scope of work enclosed in conformance with the Denver Public Schools’ 
Design and Construction Standards.  Unless otherwise noted, (proposers) must provide a proposal on all of the 
requirements stated within this request.  To be considered valid in the selection process, all proposals must follow the 
critical dates, as set forth below: 
 
Critical dates: 
 
1) RFP Issue date – November 7, 2017 
 
2)    Pre-Proposal Meeting – **Mandatory** The pre-proposal meeting will be held December 5, 2017 at 10:00am 

Mountain Time at the Districts Service Building    2800 W 7th Ave, Denver, CO 80204 
 
3)    Questions due date – January 30, 2018 at 10:00am Mountain Time.  Questions, which arise during the response 

preparation period regarding issues around this solicitation, purchasing and/or award, must be directed, in writing, via 
email to ContructionBids@dpsk12.org  

 
4)    Proposal due date - Proposals must be received in the District’s Strategic Sourcing (Purchasing) Office on or before 

March 6, 2018 at 10:00am Mountain Time.  Proposals received after this date and time will not be considered and 
individual extensions to the due date will not be granted.  If you are hand delivering your response on the due date, 
allow enough time to find parking (the District does have a parking lot but space is limited and access may be denied) 
and security check-in. The District will not accept an e-mail or fax response to this Request for Proposal.  You are 
responsible to address the envelope as follows- Denver Public Schools, Strategic Sourcing Department, 780 Grant 
Street, Denver co 80203, Attn: BD1818. 

 
5)    Proposal Expiration date- Bidder must indicate an expiration date for the proposal and pricing.  Any expiration date 

shall not be less than (90) days from the proposal due date as indicated herein. 
 
Please be advised that the award is based upon the content of the bidder’s proposal.  Organized, succinct and 
straightforward submissions are appreciated.  There is no need to go to excessive costs in preparing elaborate packaging.  
Prior to a formal award, all contract terms and conditions must be agreed upon by all parties.   
 
Sincerely, 
 
Robert Perry 
Senior Buyer Strategic Sourcing 
 

 
 

  
 
 
 
 

Denver Public Schools 
Strategic Sourcing Department 

780 Grant St. 
Denver, Colorado 80203 

REQUEST FOR PROPOSAL: BD1818 

COVER SHEET 
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_______________________________________________________________________________________________ 

Date:        November 7, 2017 

Proposal number:      BD1818 

Proposal title:       Fire System Testing 

Proposals will be received until:     March 6, 2018 
     10:00 a.m., Local Denver Time  

        780 Grant St.  
        Denver, Colorado  80203 

For additional information please contact the buyer:  Robert Perry, Senior Buyer, Strategic Sourcing 
Email Address       ConstructionBids@dpsk12.org   

Documents included in this package:    Cover Sheet 
        RFP General Terms and Conditions 
        Scope of Work/Specifications 

RFP Special Terms and Conditions   
Exhibit A  

               
      
 
If any of the documents listed above are missing from this package, email the buyer for a copy.  
 
The undersigned hereby affirms that (1) he/she is a duly authorized agent of the vendor, (2) he/she has read all terms and 
conditions and technical specifications which were made available in conjunction with this solicitation and fully understands 
and accepts them unless specific variations have been expressly listed in his/her offer, (3) that the offer is being submitted 
on behalf of the vendor in accordance with any terms and conditions set forth in this document, (4) that the vendor agrees 
to accept any award made to it by the District for a minimum of ninety calendar days following the date of your submission 
and (5) Vendor must acknowledge any and all addendum(s) below by initialing a box with the addenda number in it.  
 

PRINT OR TYPE YOUR INFORMATION 

Name of Company: ____________________________________________ Fax: _____________ 

Address: ________________________ City/State: ________________ Zip: ______________ 

Contact Person: ___________________ Title: _____________________ Phone: ___________ 

Authorized Representative’s Signature: ____________________________ Phone: ___________ 

Printed Name: ____________________ Title: _____________________ Date: ____________ 

Email Address: ___________________ Approved by: ______________ Date: ____________ 

 
 
 
 

 
 
 
 

Denver Public Schools 
Strategic Sourcing Department 

780 Grant St. 
Denver, Colorado 80203 

REQUEST FOR PROPOSAL: BD1818 

VENDOR ACKNOWLEDGEMENT FORM 

Addendum(s) 
Acknowledged 
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I. APPLICABILITY.  These General Terms and Conditions apply, but are not limited, to all bids, proposals, qualifications 

and quotations (hereinafter referred to as “Offers” or “Responses”) made to the Denver Public Schools (hereinafter 
referred to as “District”) by all prospective suppliers (herein after referred to as “Vendors”) in response, but not limited, to 
Invitations to Bid, Requests for Proposals, Requests for Qualifications, and Requests for Quotations (hereinafter referred 
to as “Solicitations”). 

 
II. CONTENTS OF OFFER  

 
a. General Conditions.  Vendors are required to submit their Offers in accordance with the following 

expressed conditions: 
i. Vendors shall make all investigations necessary to inform themselves regarding the plant and 

facilities affected by the delivery of materials and services as required by the conditions of the 
Solicitation.  No plea of ignorance by the Vendor of conditions that exist or that may hereafter exist 
as a result of failure to fulfill the requirements of the contract documents will be accepted as the basis 
for varying the requirements of the District or the compensation to the Vendor. 

 
ii. Vendors are advised that all District contracts are subject to all legal requirements contained in the 

District Board policies, the Strategic Sourcing (Purchasing) Department’s procedures and state and 
federal statutes.  When conflicts between the Solicitation and these legal documents occur, the 
highest authority will prevail. 

 
iii. Vendors are required to state exactly what they intend to furnish to the District via this Solicitation 

and must indicate any variances to the terms, conditions, and specifications of this Solicitation no 
matter how slight.  If variations are not stated in the Vendor’s Offer, it shall be construed that the 
Vendor’s Offer fully complies with all conditions identified in this Solicitation. 

 
iv. Denver Public Schools intends and expects that the contracting processes of the District and its 

Vendors provide equal opportunity without regard to gender, race, ethnicity, religion, age or disability 
and that its Vendors make available equal opportunities to the extent third parties are engaged to 
provide goods and services to the District as subcontractors, vendors, or otherwise.  Accordingly, the 
Vendor shall not discriminate on any of the foregoing grounds in the performance of the contract, and 
shall make available equal opportunities to the extent third parties are engaged to provide goods and 
services in connection with performance of the contract (joint ventures are encouraged).  The Vendor 
shall disseminate information regarding all subcontracting opportunities under this contract in a 
manner reasonably calculated to reach all qualified potential subcontractors who may be interested.  
The Vendor shall maintain records demonstrating its compliance with this article and shall make such 
records available to the District upon the District’s request. 

 
v. All Offers and other materials submitted in response to this Solicitation shall become the property of 

the Denver Public Schools. 
 

b. Vendor Information The Vendor understands that the information provided to the District in response to a 
Solicitation may be subject to release, inspection or disclosure upon request. 

 
i. “Information,” shall include any confidential or non-confidential information which: (a) belongs to 

the Vendor; (b) is of a scientific, technical, clinical, business, financial, marketing, corporate, 
specialized or other trade secret; (c) has value to the Vendor; (d) has generally been considered 
and treated by the Vendor as confidential prior to the time of disclosure; and (e) is clearly identified 
as “Confidential” or “Proprietary” when disclosed to the District. Information shall not include any 
information which: (a) at the time of disclosure is in the public domain (whether or not any of the 
parties knows that the information is in the public domain); (b) after disclosure is published or 
otherwise becomes part of the public domain in any manner other than by the District; (c) was in 

Denver Public Schools 
Strategic Sourcing Department 

780 Grant St. 
Denver, Colorado 80203 

REQUEST FOR PROPOSAL: BD1818 

RFP GENERAL TERMS AND CONDITIONS 
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the possession of the receiving party at the time of disclosure by the District as evidenced by 
competent written documents; or (d) was independently developed by the receiving party as 
evidenced by competent written records. 

 
ii. It is presumed that any Information provided to the District is a public record and is subject to 

inspection, further disclosure and release by lawful subpoena, government regulation, court order, 
lawful purpose or as requested pursuant to Colorado’s Open Records Act, § 24-72-201, et seq., 
C.R.S., or as amended later, except any information that is recognized as confidential, qualifies as 
exempt or is protected by the applicable state and Federal law, the District will not disclosed; 
provided, however, when it is reasonably practicable to do so under the circumstances, the District 
will make an effort to notify the Vendor of the impending release of records in order to provide the 
Vendor an opportunity to challenge the release of the requested information. Barring the receipt of 
a legal order or decree prohibiting the District’s disclosure of the requested information, the 
information will be released to the requesting party as the law requires.  

 
iii.  Nothing in this provision shall be construed to create a legal duty or an obligation or a liability for 

the District or its employees, officers, agents or assigns to act or pursue any claim, defense, cause 
of action, or legal process on the Vendor’s behalf. The Vendor further agrees to defend, indemnify 
and save and hold harmless the District, its employees, officers, agents or assigns against any 
claim, judgment, damages and legal expenses and costs, including any attorney fees awarded to 
a third party or incurred or a court may order to pay because of a lawful release of the requested 
information by the District.  
  

c. Worker’s Compensation Insurance.  Each contractor and subcontractor shall maintain at his own 
expense until completion of his work and acceptance thereof by the District, Worker’s Compensation 
Insurance, including occupational disease provisions, covering the obligations of the contractor or 
subcontractor in accordance with the provisions of the laws of the State of Colorado.  The contractor shall 
furnish the District with a certificate giving evidence that he is covered by the Worker’s Compensation 
Insurance herein required, each certificate specifically stating that such insurance includes occupational 
disease provisions and provisions preventing cancellation without five days’ prior notice to the District in 
writing. 
 

d. Clarification and Modifications in Terms and Conditions 
 

i. Where there appear to be variances or conflicts between the General Terms and Conditions, the 
Special Terms and Conditions and the Technical Specifications outlined in this Solicitation, the 
Technical Specifications then the Special Terms and Conditions will prevail. 

 
ii. Any Vendor contemplating submitting an Offer under this Solicitation is in doubt as to the true 

meaning of the specifications, the Vendor must submit a written request for clarification to the 
District’s contact person as stated in the Special Terms and Conditions.  The Vendor submitting the 
request shall be responsible for ensuring that the request is received by the District at least five 
calendar days prior to the scheduled Solicitation opening or as stated in the Special Terms and 
Conditions. 

 
iii. Any official interpretation of this Solicitation must be made, in writing, by an agent of the 

District’s Strategic Sourcing Department who is authorized to act on behalf of the District.  
The District shall not be responsible for interpretations offered by employees of the District 
who are not agents of the District’s Strategic Sourcing Department. 

 
iv. The District shall issue a written addendum if substantial changes which impact the technical 

submission of Offers are required.  Such addenda will be posted on the Strategic Sourcing 
(Purchasing) Department web site (http://purchasingts.dpsk12.org/bids/default.asp).  Vendors are 
responsible for either revisiting this website prior to the due date or contacting the designated buyer 
to ensure that they have any addenda, which may have been issued after the initial download.  The 
Vendor shall certify its acknowledgment of the addendum by initialing a box with the addenda number 
in it on the bottom of the Vendor Acknowledge Form.  In the event of conflict with the original contract 
documents, addenda shall govern all other contract documents to the extent specified.  Subsequent 
addenda shall govern over prior addenda only to the extent specified. 
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e. Prices Contained in Offer–Discounts, Taxes, Collusion 
 

i. Vendors may offer a cash discount for prompt payment.  Discounts will be considered in determining 
the lowest net cost for the evaluation of Offers; discounts for periods of less than twenty days, 
however, will not be considered in making the award. 
 

ii. Vendors shall not include federal, state, or local excise or sales taxes in prices offered, as the District 
is exempt from payment of such taxes. 

 
iii. The Vendor, by affixing its signature to this Solicitation, certifies that its Offer is made without previous 

understanding, agreement, or connection either with any persons, firms or corporations making an 
Offer for the same items, or with the District.  The Vendor also certifies that its Offer is in all respects 
fair, without outside control, collusion, fraud, or otherwise illegal action.  To insure integrity of the 
District’s public procurement process, all Vendors are hereby placed on notice that any and all 
Vendors who falsify the certifications required in conjunction with this section will be prosecuted to 
the fullest extent of the law. 

 
III. PREPARATION AND SUBMISSION OF OFFER 

a. Preparation 
i. The Offer must be typed or legibly printed in ink.  The use of erasable ink is not permitted.  All 

corrections made by the Vendor must be initialed in blue ink by the authorized agent of the Vendor. 
ii. Offers must have a manual signature in blue ink of the authorized agent of the Vendor in the space 

provided on the Vendor Acknowledgement Form. The Vendor Acknowledgement Form must be 
submitted with the Vendor‘s Offer to this RFP.  If the Vendor’s authorized agent fails to sign 
and return the original Vendor Acknowledgement Form, the Vendor’s Offer shall be invalid 
and shall be considered non-responsive. 
 

iii. Unit prices shall be provided by the Vendor on the Solicitation’s Specification and Pricing Form when 
required in conjunction with the prescribed method of award and shall be for the unit of measure 
requested.  Prices that are not in accordance with the measurements and descriptions requested 
may be considered non-responsive and may not be considered. Where there is a discrepancy 
between the unit price and the extension of prices, the unit price shall prevail. 
 

iv. Alternate Offers will not be considered unless expressly permitted in the Specification’s Special 
Terms and Conditions. 
 

v. The accuracy of the Offer is the sole responsibility of the Vendor.  No changes in the Offer shall be 
allowed after the date and time that the Offers are due. 

 
b. Submission 

i. The original offer shall be sealed in an envelope with the vendor’s name and the RFP number on the 
outside and marked, ‘Master’.  This master copy shall be sent or delivered to the District’s Strategic 
Sourcing Offices- Denver Public Schools, 780 Grant St. Denver, Colorado  80203. Attn:BD1818  
 

ii. Furnish one complete Master Copy of your Proposal on a portable storage drive device/flash drive (if 
you have separate file, please combine them into one).  Please ensure that the electronic copy is 
complete and accurate and includes all proposal content and descriptions.  
 

iii. Unless otherwise specified, when a Specification and Pricing form is included as a part of the 
Solicitation, it must be used when the Vendor is submitting its Offer.  The Vendor shall not alter this 
form (e.g. add or modify categories for posting prices offered) unless expressly permitted in the 
addendum duly issued by the District.  No other form shall be accepted. 
 

iv. Offers submitted via facsimile machines or email will not be accepted. 
 

v. Vendors which qualify their Offers by requiring alternate contractual terms and conditions as a 
stipulation for contract award must include such alternate terms and conditions in their Offers.  The 
District reserves the right to declare Vendors’ Offers as non-responsive if any of these alternate terms 
and conditions are in conflict with the District’s terms and conditions, or if they are not in the best 
interests of the District. 
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c. Late Offers.  Offers received after the date and time set for the opening shall be considered non-responsive 
and returned to the Vendor.  (Note:  If you are hand delivering your response to the District on the 
due date, please allow ample time for parking.  Space is limited in the District’s parking lot and 
additional time may be required for security check in).  
 

d. Vendor Information.  All Vendors are required to complete the Vendor Information Form that is included 
in this solicitation. 

 
IV. EVALUATION CRITERA   

a. Minimum Qualifications 
 

i. Proposals will be considered only from firms that meet the following minimum qualifications: 
ii. The firm is independent of School District No. 1 in the City and County of Denver, and state of 

Colorado. 
iii. The firm has no family or relatives within the district that would represent a perception or potential 

conflict of interest.  
iv. The firm has an active license to practice in the City and County of Denver. 
v. The firm has the personnel and resources available to commence work upon start date of contract. 
vi. Firms must be in business, operating in the current trade, in the State of Colorado, for a minimum 

of the last three (3) consecutive years.  
vii. The Firm must have the ability to self-perform the specific work. 

 
c. The evaluation committee will evaluate and score proposals based upon the following, pre-

established criteria: 
 

    Evaluation Categories 
 

Availability/Staffing 15 

Past Experience 35 

Price 30 

Capabilities 20 

Interviews(if necessary) 25 

 
d. Requirements for Categories: 

i. Past Experience:  List 5-10 projects that you have done in the past 8 years.  Please include: type, 
scale, and detail scope, references for projects, budget and staff for each project.   
 

ii. Company: Overview of company and its history.  Any and all employee resumes and their 
certifications that would be involved on this project. (NICET level II certification required within the 
team)   List all company capabilities when it comes to fire alarm and fire sprinkler testing and work.   
 

iii. Implementation:  Provide your firm’s schedule and plan on how you execute this project.   CSAP 
Testing is conducted at schools throughout District during the months of March, April and May (from 
10am-12pm), please discuss work around for scheduling plan. Indicate your firms plan for fire pump 
testing in the month of July.  Include plan for disposal of sprinkler discharge water from: main drain 
testing and inspector’s test valve (disposal must be to a sanitary sewer drain).  

 
iv. Pricing: Fill out pricing template. 

 
viii. Interviews (if necessary): If interview are necessary, the District will issue criteria before the 

interview.   The scores will from the written portion will be zeroed out for the interviews.  The 
written proposals will be considered part of the interview also.    
 

  
V. BEST AND FINAL OFFERS  

a. Vendors maybe required to submit a best and final offer price/delivery if changed from the original submittal. 
Best and final offers must be received by the date/time provided during discussions/negotiations or the 
originally submitted proposal will be used for further evaluation and award recommendation.  

 
VI. METHOD OF AWARD 
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a. It is the intent of the District to award this Contract to the Vendor(s) who receives the highest score when 
the Responses submitted by interested Vendors are reviewed by the District's Response Evaluation 
Committee.  The Evaluation Committee will score based on the criteria listed in section IV (listed above). 

 
VII. MODIFICATION OR WITHDRAWAL OF OFFERS 

a. Modifications to Offers.  Offers may only be modified in the form of a written notice on company letterhead 
and must be received prior to the time and date set for the Offers to be opened.  Each modification submitted 
to the District’s Strategic Sourcing Department must have the Vendor’s name and return address and the 
applicable Solicitation number and title clearly marked on the face of the envelope.  If more than one 
modification is submitted, the modification bearing the latest date of receipt by the District’s Strategic 
Sourcing Department will be considered the valid modification. 

b. Withdrawal of Offers 
i. Offers may be withdrawn prior to the time and date set for the opening.  Such requests must be made 

in writing on company letterhead. 
 

ii. Offers may not be withdrawn after the time and date set for the opening for a period of ninety calendar 
days.  If an Offer is withdrawn by the Vendor during this ninety-day period, the District may, at its 
option, suspend the Vendor from the bid list and may not accept any Offer from the Vendor for a six 
month period following the withdrawal. 

 
VIII. REJECTION OF OFFERS 

a. Rejection of Offers.  The District may, at its sole and absolute discretion: 
i. Reject any and all, or parts of any or all, Offers submitted by prospective Vendors; 

 
ii. Re-advertise this Solicitation; 

 
iii. Postpone or cancel the process; 

 
iv. Waive any irregularities in the Offers received in conjunction with this Solicitation to accept an offer(s) 

which has additional value or function and/or is determined to be more advantageous to the District; 
and/or 

 
v. Determine the criteria and process whereby Offers are evaluated and awarded.  No damages shall 

be recoverable by any challenger as a result of these determinations or decisions by the District. 
 

b. Rejection of a Particular Offer.  The District may, at its sole and absolute discretion, reject an offer under 
any of the following conditions: 

 
i. The Vendor misstates or conceals any material fact in its Offer; 

 
ii. The Vendor’s Offer does not strictly conform to the requirements of the Solicitation; 

 
iii. The Offer expressly requires or implies a conditional award that conflicts with the method of award 

stipulated in the Solicitation’s Special Terms and Conditions; 
 

iv. The Offer does not include documents, including, but not limited to, certificates, licenses, and/or 
samples, which are required for submission with the Offer in conjunction with the Solicitation’s Special 
Terms and Conditions and/or Technical Specifications; or  
 

v. The Offer has not been executed by the Vendor through an authorized signature on the 
Specification’s Cover Sheet. 

 
c. Elimination from Consideration. 

i. An Offer may not be accepted from, nor any contract be awarded to, any person or firm which is in 
arrears to the District upon any debt or contract or which is a defaulter as surety or otherwise upon 
any obligation to the District. 
 

ii. An Offer may not be accepted from, nor any contract awarded to, any person or firm which has failed 
to perform faithfully any previous work with the District, state or federal government, for a minimum 
period of three years after its previous work was not faithfully performed or terminated for cause. 
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d. Waiver of RFP Errors and Omissions.  The District reserves the right to waive any technical or formal 
errors or omissions and to reject any and all bids, or to award contract for the items hereon, either in part 
or whole, if it is deemed to be in the best interest of the District to do so. 

 
IX. AWARD OF CONTRACT. The District shall award a contract to a Vendor(s) through the issuance of a written Notice of 

Award.  The documents referenced in Section XII, CONTRACT INFORMATION, including but not limited to, General 
Terms and Conditions, the Special Terms and Conditions, any Technical Specifications, the Vendor’s Offer, the Purchase 
Order and/or Notice of Award, collectively, are an integral part of the contract between the District and the successful 
Vendor(s)  and shall legally bind Vendor and District without further action.    
   
The District reserves the right to go back to the Contractor of record on projects to, continue or add on for additional 
work. 

 
X. APPEAL OF AWARD.  Vendors may appeal by submitting, in writing, a detailed request for reconsideration to the 

District’s Director of Strategic Sourcing within 72 hours after the recommendation of award is posted on the Strategic 
Sourcing (Purchasing) Department’s web site at http://purchasingts.dpsk12.org/bids/default.asp provided that the appeal 
is sought by the Vendor prior to the District finalizing a contract with the selected vendor. 

 
XI. COMPLIANCE WITH LAW AND DISTRICT POLICIES. The Contractor will comply with all laws, regulations, municipal 

codes and ordinances and other workplace requirements and standards applicable to the provision of services/work 
performed including, without limitation, federal and state laws governing wages and overtime, civil rights/employment 
discrimination, equal employment, safety and health, verifiable security background checks, employees’ citizenship, 
withholdings, pensions, reports, record keeping, and campaign contributions and political finance. 

 
a. Open Records –Disclosure of information to the District. The Vendor understands that all material 

provided or produced under this Agreement may be subject to the Colorado Open Records Act, § 24-72-
201, et seq., C.R.S., and that in the event of a request to the District for disclosure of such information, the 
District shall notify the Vendor of such request in order to give the Vendor the opportunity to object to the 
disclosure of any of its proprietary or confidential material. In the event of the filing of a lawsuit to compel 
such disclosure, the District will tender all such material to the court for judicial determination of the issue 
of disclosure and the Vendor agrees to intervene in such lawsuit to protect and assert its claims of privilege 
and against disclosure of such material or waive the same. The Vendor further agrees to defend, indemnify 
and save and hold harmless the District, its officers, agents and employees, from any claims, damages, 
expenses, losses or costs arising out of the Vendor’s intervention to protect and assert its claim of privilege 
against disclosure under this Article including, but not limited to, prompt reimbursement to the District of all 
reasonable attorney fees, costs and damages that the District may incur directly or may be ordered to pay 
by such court. 
 

b. Contractors Status.  The Contractor certifies that it shall comply with the provisions of C.R.S. 8-17.5-101, 
et seq.   In accordance with that law, the Contractor shall not knowingly employ or contract with an 
undocumented person to perform work under this Agreement or enter into a contract with a subcontractor 
that fails to certify to the Contractor that the subcontractor shall not knowingly employ or contract with an 
undocumented person to perform work under this Agreement.  The Contractor represents, warrants, and 
agrees that it: (i) has verified that it does not employ any undocumented persons, through participation in 
the E Verify Program; and (ii) otherwise will comply with the requirements of C.R.S. 8-17.5-102(2) (b).  The 
Contractor shall comply with all reasonable requests made in the course of an investigation under C.R.S. 
8-17.5-102 by the Colorado Department of Labor and Employment.  If the Contractor fails to comply with 
any requirement of this provision or C.R.S. 8-17.5-101, et seq., the District may terminate this Agreement 
for breach and the Contractor shall be liable for actual and consequential damages to the District.   
 
The Contractor, if a natural person eighteen (18) years of age or older, hereby swears or affirms under 
penalty of perjury that he or she (i) is a citizen of the United States or otherwise lawfully present in the 
United States pursuant to federal law, (ii) shall comply with the provisions of C.R.S. 24-76.5-101, et seq., 
and (iii) shall produce one of the forms of identification required by C.R.S. 24-76.5-103 prior to the effective 
date of this Agreement. 
 

c. Background Checks. The Contractor and every person, including any subcontractor or agent of the 
Contractor, providing services, including but not limited to transportation, instruction, or food services, that 
has direct student contact at least once a month shall be required to have a criminal background check. 
The results of the background check shall comply with the provisions of 24-72-305.3, C.R.S. and other 
district requirements, and upon request, be available to the district. The criminal background check shall, 
at a minimum, meet the requirements of 22-32-109.7, C.R.S. The costs associated with the background 
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check are solely the Contractor’s responsibility. Before services begin, each person required to provide a 
criminal background check shall disclose in writing and sign a notarized affidavit attached here to Exhibit 1 
whether he or she has been convicted of any charge(s) such as a felony, misdemeanor, or municipal 
ordinance violation or not. Thereafter, during the term of the contract all new personnel, subcontractor or 
agent added, shall be subject to this same requirement before performing services on behalf of the 
Contractor. 
 

d. Vendor Employees. All employees of the Vendor shall be considered to be, at all times, employees of the 
Vendor, under its sole direction, and not an employee or agent of the District.  

 
i. The District may require the Vendor to remove an employee it deems careless, incompetent, 

insubordinate or otherwise objectionable, and whose continued employment on District property is 
not in the best interest of the District.  

 
ii. The Vendor shall not employ, retain, hire or use any individual that has been convicted of any felony 

charges as the same is defined under the laws of the State of Colorado in the performance of the 
services to be rendered and materials to be provided to the District pursuant to this Solicitation unless 
the Vendor receives prior written permission. 

 
iii. In accordance with the District’s policy regarding the use of tobacco products, no employee of the 

Vendor shall be permitted to use tobacco products when performing work on District property. 
iv. To protect the staff and program against undue invasion of the school or work day, sales 

representatives shall not be permitted in schools or other departments for the purpose of making 
sales unless authorized to do so by the Director of Strategic Sourcing or his/her designee.  If special 
or technical details concerning goods or services to be purchased are required, the involvement of 
vendors should be coordinated through the Strategic Sourcing Department. 

 
e. Debarment, Suspension Certification. The Contractor certifies that neither it nor its principals are 

presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any Federal department or agency. The Contractor shall comply with the 
regulations found within 45 CFR Part 620, “Government Debarment and Suspension (Non-procurement).” 
 

f. Conflict of Interest  
 

i. The selection of the firm will not result in any current or potential conflict of interest. Alternatively, 
should a firm know any potential or existing conflict, the proposal should specify the party with which 
the conflict exists or might arise, the nature of the conflict and whether the firm would step aside or 
resign from any engagement or representation creating a conflict.  

 
ii. The firm agrees that no Board of Education member, administrator, or Finance Department Employee 

of the District shall have any personal or beneficial interest whatsoever in the services to be 
performed hereunder.  

 
iii. The proposal is made without prior understanding, agreement, or connection with any corporation, 

firm, or person submitting a proposal for the same services, and is in all respects fair and without 
collusion or fraud.  

 
iv. The firm has not committed prohibited business solicitation communication which means a written or 

verbal communication which occurs during the selection period (i.e., between the date of issuance of 
the RFP and the date of Board approval of Auditor) between a Board member or its employees and 
any person or entity submitting a proposal for auditing services. Communications between a firm 
submitting a proposal and the party named as a District contact person is permitted for clarification 
purposes only.  

 
v. The successful firm shall not at any time during this contract permit any individual employed by the 

District to gain a share of this contract or to benefit there from because of a financial interest in the 
contract, the successful firms, any affiliate of the successful firm, or any subcontractor  

 
g. Local, State and Federal Compliance Requirements.  Successful Vendors shall be familiar and comply 

with all local, state, and federal directives, ordinances, rules, orders, and laws applicable to, and affected 
by, this contract including, but not limited to, Equal Employment Opportunity (EEO) regulations, 
Occupational Safety and Health Act (OSHA), and Title II of the Americans with Disabilities Act (ADA). 
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h. Delivery.  Prices, quotes and deliveries are to be FOB destination, freight prepaid, and shall require 

inside delivery unless otherwise specified in the Solicitation’s Special Terms and Conditions.  Title and risk 
of loss shall pass to the District upon inspection and acceptance by the District at its designated point of 
delivery, unless otherwise specified in the Special Terms and Conditions.  In the event that the Vendor 
defaults on its contract or the contract is terminated for cause due to performance, the District reserves the 
right to reproduce the materials or services from the next lowest Vendor or from other sources during the 
remaining term of the terminated/defaulted contract.  Under this arrangement, the District shall charge the 
Vendor any difference between the Vendor’s price and the price to be paid to the next lowest Vendor, as 
well as any costs associated with the re-solicitation effort  

 
i. Material Priced Incorrectly.  As part of any award resulting from this process, Vendor will discount all 

transactions as agreed.  In the event the District discovers, through its contract monitoring process or formal 
audit process, that material was priced incorrectly, Vendor agree to refund all overpayments and to pay all 
reasonable audit expenses incurred as a result of the non-compliance. 

 
XII.  CONTRACT INFORMATION  

 
a. RFP as the Executed Contract.  The RFP, the general conditions and all documents referenced herein 

and are intended to be part of this RFP will control in the order as listed below, which together, shall 
hereafter be the “BD1818 Agreement”: 

i. Scope of Work 
i. Technical Specifications,  
ii. Special Terms and Conditions  
iii. General Terms and Conditions,  
iv. BD 1818 
v. Vendor’s Offer  
vi. Purchase Order  
vii. Notice of Award 

 
b. The Agreement constitutes the entire understanding between the parties hereto and may not be modified 

and/or amended unless any such modification of amendment is reduced to writing and signed by both 
parties.  The Vendor further understands and agrees that the Agreement supersedes any prior or written 
agreement, promise, representation, understanding, or course of conduct between the parties.  

 
c. Modifications, Revisions of Contract.  

i. Notwithstanding the provisions above, the District reserves the right to make changes including 
deletions, additions and/or modifications to the Agreement as necessary to ensure the services 
defined or implied herein are completely described and performed in a professional , workmanlike 
manner by the vendor.  

ii. The District reserves the right to make changes to the appended model contract and procedural 
documents, including deletions, additions and/or modifications that may be necessary to more 
completely describe the services defined or implied herein. 

d. All individual projects will require written notice to proceed prior to beginning on-site work.   
 

e. Termination of Vendor’s Services 
 

i. Substandard Performance.  The District may, by written notice to the successful Vendor, terminate 
the contract if the Vendor has failed to perform its service in a manner satisfactory to the District as 
per specifications, including delivery as specified.  The date of termination shall be stated in the 
notice.  The District shall be the sole judge of non-performance. 

ii. Non-Appropriations.  The District may cancel the contract, without penalty, upon thirty days written 
notice for reason other than cause.  This may include the District’s inability to continue with the 
contract due to the elimination or reduction of funding. 

  
XIII. ADDITIONAL REQUIREMENTS, INFORMATION 

a. Equal Opportunity. Denver Public Schools intends and expects that the contracting processes of the 
District and its Vendors provide equal opportunity without regard to gender, race, ethnicity, religion, age or 
disability and that its Vendors make available equal opportunities to the extent third parties are engaged to 
provide goods and services to the District as subcontractors, vendors, or otherwise.  Accordingly, the 
Vendor shall not discriminate on any of the foregoing grounds in the performance of the contract, and shall 
make available equal opportunities to the extent third parties are engaged to provide goods and services 
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in connection with performance of the contract (joint ventures are encouraged).  The Vendor shall 
disseminate information regarding all subcontracting opportunities under this contract in a manner 
reasonably calculated to reach all qualified potential subcontractors who may be interested.  The Vendor 
shall maintain records demonstrating its compliance with this article and shall make such records available 
to the District upon the District’s request. 
 

b. Indemnification.  The successful Vendor shall indemnify and hold the District harmless from any and all 
claims, liabilities, losses and causes of action which may arise out of the fulfillment of the Vendor’s 
contractual obligations as outlined in this Solicitation.  The Vendor or its insurer(s) shall pay all claims and 
losses of any nature whatever in connection therewith, and shall defend all suits, in the name of the District 
when applicable, and shall pay all costs and judgments which may issue thereon.   
 

c. Work Product. The work product generated from this analysis shall become the property of Denver Public 
schools. 
 

d. Sales Tax.  The District is exempt from paying State or Local Sales Taxes.  Notwithstanding, Vendors 
should be aware of the fact that all materials and supplies which are purchased directly by the Vendor in 
conjunction with this contract will be subject to applicable state and local sales taxes and these taxes shall 
be borne by the Vendor. 
 

e. Denver Public School Supplier Portal.   Effective July 1, 2013, all new business conducted with DPS will 
require you to be registered on the DPS Supplier Portal.   Please note, after registering on the portal, you 
will still need to contact our accounts payable department in order to get converted into a Vendor.  Denver 
Public Schools is modernizing its Financial Management and Strategic Sourcing business processes to 
include two-way web-based communication with its Suppliers and Vendors.   The benefits extended to our 
supplier/vendor business partners that register with the District include the following: 

i. Electronic Bidding Events/Solicitations: Bids and Proposals sent directly to your personal supplier 
account, online bid responses, negotiations, awards and much, much more 

ii. Direct submission of electronic invoices (depending on your contractual relationship. 
iii. Complete view of your contracts, purchase orders, invoices, diversity qualifications, list of 

commodities you wish to provide, W9’s, certifications and insurance documentation along with 
optional subcontractor tracking. 

iv. Historical record of your interaction and performance with DPS.     Access to supplier portal can 
be found here:  http://purchasing.dpsk12.org/ 
 

XIV. INSUREANCE REQUIREMENTS 
i. Insurance Certification.  Vendor shall cause its insurer(s), (or the insurer(s)’ agent, broker or 

authorized representative), to furnish the District’s Strategic Sourcing Department with a Certificate 
of Insurance which indicates that insurance coverage have been obtained which meet the 
requirements as outlined.  Issuance of a contract is contingent upon the receipt of the insurance 
documents.  

ii. Insurance companies providing the coverage specified above must be authorized to do business 
under the laws of the State of Colorado and must be rated no less than “A- VIII” by A.M. Best 
Company. Issuance of a contract is contingent upon verification of all required coverage, as set forth 
hereafter and below.   

iii. No Insurance Through the District The Vendor shall purchase and maintain at its own expense, the 
following insurance coverages in amounts sufficient for all work performed by the vendor.  

1) Commercial General Liability:   Contractor shall maintain a Commercial General Liability insurance policy with 
limits of at least $1,000,000 for each occurrence, $1,000,000 for each personal and advertising injury claim, 
$2,000,000 products and completed operations aggregate, and $2,000,000 policy aggregate.  

Additional Provisions for Commercial General Liability: 

(a)    The policy must provide the following: 

(i)     That this Agreement is an Insured Contract under the policy; 

(ii)    Defense costs are outside the Limits of Liability; 

(iii)  A severability of interests or separation of insureds provision (no insured versus insured exclusion);  

(iv)  A provision that coverage is primary and non-contributory with other coverage or   self-insurance 
maintained by the District; and 
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 (b)   For claims-made coverage: 

(i)   The retroactive date must be on or before the contract date or the first date when any goods or services 
were provided to the District, 

(c) Contractor shall advise the District in the event any general aggregate or other aggregate limits are reduced 
below the required per occurrence limits.  At their own expense, and where such general aggregate or other 
aggregate limits have been reduced below the required per occurrence limit, the Contractor will procure such 
per occurrence limits and furnish a new certificate of insurance showing such coverage in force.  

 
2) Business Automobile Liability:   Contractor shall maintain Business Automobile Liability with limits of at least 

$1,000,000 combined single limit applicable to all owned, hired and non-owned vehicles used in performing services 
under this Agreement. 

 

3) Professional Liability (Errors & Omissions)/Construction Managers Professional Liability: (If professional 
services are included in the contract) Contractor shall maintain limits of at least $1,000,000 per claim and 
$1,000,000 policy aggregate limit.   The coverage shall apply for three (3) years after the project is complete. 

  
4) Contractors Pollution Liability: (If the contract includes any environmental exposure) Contractor shall 

maintain limits of at least $1,000,000 per occurrence and $2,000,000 policy aggregate.  Policy to include bodily 
injury; property damage including loss of use of damaged property; defense costs including costs and expenses 
incurred in the investigation, defense or settlement of claims; and clean-up costs.  Policy shall include a severability 
of interest or separation of insured provision (no insured vs. insured exclusion) and a provision that coverage is 
primary and non-contributory with any other coverage or self-insurance maintained by the District. 
 

5) Workers’ Compensation/Employer’s Liability Insurance:   Contractor shall maintain the coverage as required 
by statute and shall maintain the Employer’s Liability insurance with limits of at least $100,000 per occurrence for 
each bodily injury claim, $100,000 per occurrence for each bodily injury claim caused by disease claim, and 
$500,000 aggregate for all bodily injuries caused by disease claims. Contractor expressly represents to the District, 
as a material representation upon which the District is relying on entering into this Agreement, that none of the 
Contractor’s officers or employees who may be eligible under any statute or law to reject Workers’ Compensation 
insurance shall effect such rejection during any part of the term of this Agreement, and that any such rejections 
previously effected, have been revoked as of the date Contractor executes this Agreement.  

6) Excess/Umbrella Liability:   Contractor shall maintain excess liability limits of at least $1,000,000 per occurrence 
and $1,000,000 policy aggregate. Coverage must be written on a “follow form” or broader basis.    

7) Owners and Contractors Protective Liability:  (If the District cannot be an Additional Insured on 
Contractor’s General Liability policy, e.g., elevator maintenance contracts).  Contractor shall provide limits 
of at least $1,000,000 for each occurrence and $2,000,000 policy aggregate. 

8) Railroad Protective: (If work is being performed on or within 50 feet of a railroad). Limits will be as required 
by the Railroad Operator. 

9) Technology Errors & Omissions: (For contracts involving Data and Telecommunications) Contractor shall 
maintain Technology Errors and Omissions insurance including Network Security, Privacy Liability and Product 
Failure coverage with limits of at least $1,000,000 per occurrence and $1,000,000 policy aggregate. 

10) Cyber Liability:  (For contracts involving Data and Telecommunications) Contractor shall maintain Cyber 
Liability coverage with limits of at least $1,000,000 per occurrence and $1,000,000 policy aggregate covering claims 
involving privacy violations, information theft, damage to or destruction of electronic information, intentional and/or 
unintentional release of private information, alteration of electronic information, extortion and network security. 

11) Commercial Crime:  (For contracts involving District money and/or assets) Contractor shall maintain at least 
$1,000,000 in commercial crime insurance coverage.  Coverage shall include theft of District's money, securities or 
valuable property by contractor's employees, including any extended definition of employee.  The School District 
No. 1 in the City and County of Denver, d/b/a Denver Public Schools shall be named as Loss Payee as its interest 
may appear. 
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12) Builder’s Risk or Installation Floater:  (For any construction, remodel or renovation projects funded by 
and/or managed through the Contractor), Contractor shall maintain limits equal to the completed value of 
the project.  The policy shall not include a co-insurance clause, and any deductible amounts under such 
insurance policy shall be the responsibility of the Contractor.  Coverage shall be written on an all risk, 
replacement cost basis, including coverage for soft costs, flood and earth movement, if in a flood or quake 
zone, and, if applicable, equipment breakdown coverage including testing.  The School District No. 1 in the City 
and County of Denver, d/b/a Denver Public Schools, shall be named Additional Named Insured under the policy.  
Policy shall remain in force until final acceptance of the project by the District. 

13) Subcontractors and Sub-consultants:  All Subcontractors and Sub-consultants (including Independent 
Contractors, Suppliers or other entities providing goods or services required by this Agreement) shall be subject to 
all of the requirements herein and shall procure and maintain the same coverages required of the Contractor.  
Contractor shall include all such Subcontractors as Additional Insured under its policies (with the exception of 
Workers’ Compensation) or shall ensure that all such Subcontractors and Sub-consultants maintain the required 
coverages.  If Subcontractors and Sub-consultants cannot meet any of the insurance coverage requirements, 
Contractor shall confer with the District’s Risk Management department to determine whether the insurance 
coverages herein may be modified or waived.  

14) Additional Insureds:  For Commercial General Liability and Auto Liability, Contractor and Subcontractor’s 
insurer(s) shall name School District No. 1 in the City and County of Denver, d/b/a Denver Public Schools, and its 
elected officials, employees, representatives, and agents, as additional insureds with respect to liability arising out 
of the activities performed by, or on behalf of the Contractor.   

15) Waiver of Subrogation:  For Commercial General Liability, Auto Liability and Workers’ Compensation, 
Contractor’s insurer shall waive subrogation rights against the District. 
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________________________________________________________________________________________________ 
 

 
I. BACKGROUND:  The District is the largest school district in Colorado.  It employs approximately 15,000 

employees, and serves over 90,000 students.  The District is unique in that the city, county and school district, as 
established by the state constitution, have the same geographical boundaries.  Established as a school district in 1902, 
Denver is one of the finest urban school districts in the nation.  The District operates approximately- 85 elementary 
schools, 26 middle schools (including DSA), 22 high schools (including DSA), 41 alternative schools, and one adult 
education center and participates in the Rocky Mountain School of Expeditionary Learning.  The District is housed in 
approximately 250 buildings, within the Denver Metro Area.  As a District we are striving to become greener and more 
energy efficient. 

 
II.   SCOPE:  

 
a. Fire Alarm / Fire Sprinkler 

i. All testing, cleaning, and inspections shall be performed by properly trained, full time permanent 
employees of the Vendor. The employees shall be under the control and direct responsibility of 
the contractor.  To maintain consistency, the Vendor shall maintain, and utilize an assigned 
technician staff to perform the testing and cleaning.  

ii. All Vendor employees shall wear a visible identification badge while on District premises. 

iii. All Vendor employees shall adhere to the building rules, and regulations. (i.e. no hat, no smoking, 
parking etc.) 

iv. The Vendor shall provide all vehicles, tools, test instruments, personal protection equipment, and 
any other equipment needed.  Confined space certification is required. 

v. The Vendor shall provide all ladders, personnel lifts, specialized straddle lifts (used to access 
devices in auditoriums), and any other equipment needed to reach inaccessible areas. 

vi. Tests and inspections shall be scheduled 2 weeks in advance using Outlook on a weekly basis, 
and at the District’s convenience.   A schedule shall be provided to the Denver Public Schools on 
a regular basis.   

vii. The District will be responsible for providing access to all areas to be inspected, either with a key, 
or with personnel.  

viii. The building Facility Manager will be the point of contact, while testing in the building. 

ix. The Vendor shall comply with all permits, and license requirements of the City and County of 
Denver, the Denver Fire Department, or any other AHJ (Authority having Jurisdiction).  The 
assigned technicians shall be, as a minimum, directly supervised by a person holding a NICET 
level II certification.   

x. Vendor shall have provisions and policies for entering and testing devices in confined spaces and 
asbestos areas.  

xi. All testing shall be done within the time period of July 1 to June 1.  

 
b. Testing of Devices in the Following Manner: Testing shall be performed in accordance with NFPA 

72,13, 25 and Denver amendments and manufacture’s recommended procedures, peripheral devices 
shall be functionally tested in the following manner: 
 

i. Smoke detectors: shall be functionally tested using a solo detector tester.  Any canned aerosol 
smoke that leaves an oily residue shall not be used for testing of smoke detectors because of the 
danger of fouling.  Magnet testing does not satisfy a proper functional test of smoke detectors and 
shall not be used for functional testing.  No device that uses open flame or acrid smoke shall be 
used to test smoke detectors.  

Denver Public Schools 
Strategic Sourcing Department 

780 Grant St. 
Denver, Colorado 80203 

REQUEST FOR PROPOSAL: BD1818 

SCOPE OF WORK/SPECIFICATIONS 
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ii. Heat detectors: (both rate of rise and fixed temperature) shall be tested with a device that 
administers an accurate and controlled temperature heat source.  A device that uses an open 
flame shall not be used to test a heat detector.  
 

iii. Manual pull stations: shall be activated to verify operation, the electrical contacts shall be 
inspected for integrity, and the device shall be inspected to ensure a secure mounting. An 
additional Semi-Annual manual pull station test shall be performed. 
 

iv. Audible and visible signaling devices: shall be tested at least once during the inspection 
process to ensure proper operation and volume levels.  After which, each initiating device shall be 
tested silently for minimal disturbance.  
 

v. Beam Detectors: The detector shall be tested by a manufacture approved optical filter into the 
beam path only. 
 

vi. Duct Detectors: Per manufacturer’s recommended test methods, detector alarm response shall 
be verified through the end sampling port on each pipe run; airflow through all other ports shall be 
verified as well as.  The remote test switch must also be tested. 
 

vii. Automatic Fire Sprinkler: An annual electrical test shall be performed. No water will be flowed. 
 

c. Elevator Equipment:  
i. The testing and inspection of devices within the elevator shaft will be accomplished in partnership 

with Denver Public Schools Elevator Contractor.  It shall be the Vendor’s responsibility to 
coordinate with the approved elevator contractor to test alarms in the elevator room and shafts.  
Clean all smoke detectors located in elevator shaft. 

 
d. Fire Sprinkler Inspection Requirement per NFPA 13, 25 and Denver Amendments 

i. Annual Test 
1. Test-Flow and Tamper  
2. Test-Main Drain  
3. Test-Antifreeze Solution  

a. Test Freezing points of the solution 
4. Test-Fire Pump Test   

a. Full Flow Test of the Fire Pump 
5. Test-Trip Test of Dry Systems 
6. Trip Test System “Dry Trip Only” 

 
e. Semi Annual Test 

i. Test- Vane and pressure sensing type devices 
ii. Test-Valves Supervisory and Alarm devices and signals 
iii. Test-Supervisory signal devices 
iv. Test-Water flow alarm devices  
v. Test-Gauges Wet pipe systems  

 
f. Annual Inspections  

i. Inspection-Hanger and Seismic Bracing 
1. Inspected from the floor level 

 
ii. Inspection-Pipe and Fittings  

1. Inspected from the floor level 
 

iii. Inspection-of All Sprinkler heads and spares 
1. Verification of coverage and corrosion or loading from the floor level 
2. Contractor is required to clean all sprinkler heads that are deemed deficient during the 

visual inspection. 
 

iv. Information Signage 
1. Inspection-Securely attached and legible  

 
v. Fire Department Connection and Valves 

1. Inspection- Visual  



Page 16 of 26 

 
g. Semi Annual Inspections 

i. Inspection- Vane and pressure sensing type devices 
ii. Inspection-Valves Supervisory and Alarm devices and signals 
iii. Inspection-Supervisory signal devices 
iv. Inspection-Water flow alarm devices  
v. Inspection-Gauges Wet pipe systems  

 
h. Asbestos Area Testing: The testing and inspection of devices within areas that are restricted due to 

asbestos will be accomplished in partnership with Denver Public Schools. 
 

i. Confined space Area Testing: The testing and inspection of devices within areas that are restricted due 
to confined spaces shall be accomplished by utilizing the contractors confined space protocol, and 
policies set in place by OSHA, or other AHJ (Authority Having Jurisdiction) organizations.  

 
j. Detector Cleaning:  Where the Fire Alarm Control Panel report indicates that a device is dirty, or almost 

dirty, that device shall be cleaned.  Any device that fails sensitivity shall be cleaned and retested.  
Devices performing outside the listed sensitivity range shall be noted on the report as being 
recommended for replacement. 

 
To minimize false alarms, and in accordance with NFPA regulations, smoke detectors shall be cleaned utilizing 
manufacturer’s recommended procedures.  Devices may be dismantled to expose the smoke chamber (where applicable) 
and cleaned using soft cloth, lint brush, cotton swabs, suitable cleaning solution, on a non-electrostatic vacuum.   
 

k. Documentation:  All test, and inspection reports shall include: 
 

i. The exact location of each device tested, including system address or zone location. 
ii. Sensitivity Range, Sensitivity level, and Pass / Fail comments. 
iii. Test results and applicable voltage readings of all batteries, including NAC panels. 
iv. Any discrepancies found shall be noted individually and on a separate summary page. 
v. Signed inspection documentation shall be annual and semi-annual shall be provided to DPS 

Electrical department, and a signed copy shall be placed in each building’s Fire Alarm Manual, by 
the vendor within 5 days of inspection. 

vi. Monthly in-person meeting with relevant team members and DPS personnel at the DPS Service 
Building is required before invoicing.  This meeting will be to go over: reports, signed inspection 
documentation and review invoicing.  

vii. Invoicing must be broken out by school.  
viii. Inspection reports must be typed not hand written. 
ix. Inspection tag must be attached to sprinkler riser. 

 
l. Damage repair: Vendor shall correct, repair, or replace any inspection related damage which is caused 

by the vendor, within 10 calendar days, depending upon parts availability.  All costs both material, and 
labor, are the responsibility of the Vendor. Existing fire alarm system deficiencies are excluded from this 
requirement. 
 

Any lost keys, which require re-keying of the building, or parts of the building, or replacement of locks, shall be the 
responsibility of the vendor.  

 
m. Device Counts:  The pricing for this agreement is based on device counts provided by Denver Public 

Schools.  The Vendor accepts a 10% deviation in counts to the advantage of either Denver Public 
Schools, or the Vendor.   

 
 

n. New Systems:  New Facilities, remodeled facilities, or the replacement of complete systems, will be 
priced using device counts provided by Denver Public Schools.  A cost per device shall be submitted by 
the Vendor.  

 
 

Contact Information for State of Colorado Document 
State Of Colorado Document. Maureen Egan 303-692-6327. 
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________________________________________________________________________________________________ 

III.  SCHEDULE OF ACTIVITIES:  The following activities outline the process to be used to solicit vendor responses 
and to evaluate each vendor proposal. 

 
Distribute Request for Proposal      November 7, 2017 
Pre-Proposal Meeting       December 5, 2017 
Deadline for bidders to submit questions     January 30, 2018  10am MST 
Deadline for submitting proposal      March 6, 2018 
Interviews (If necessary)      April 2018 

 
IV.   PURPOSE:  The District wishes to secure a Vendor to provide fire alarm and fire sprinkler testing district wide.    

 
V. TERM OF CONTRACT: One year, with District option to renew for three consecutive additional (1) year terms. The 

start date for this contract is July 1, 2018. 
 

VI. OPTION TO RENEW (with Price Adjustments): Yes, unless otherwise notified in writing by the District, the option 
period shall become automatic at the end of the original contract period.  During the option period(s), the District will 
consider an adjustment to the pricing structure (3% maximum), if the Vendor notifies the District.  The Vendor shall notify 
the District of such adjustments, effective during the option period only, at least sixty (60) calendar days prior to the 
expiration of the current period. The start of the option period will be the effective date of the new pricing (if approved).  
The District reserves the right to reject any price adjustments submitted by the Vendor and/or terminate the contract with 
the Vendor based on such price adjustments 

 
VII. DEFICIENCIES IN WORK TO BE CORRECTED BY VENDOR:  The successful Vendor shall promptly correct all 

deficiencies and/or defects in work and/or any work that fails to conform to the Contract Documents.  All corrections shall 
be made within 10 calendar days after such rejected defects, deficiencies, and/or non-conformances are verbally reported 
to the Vendor by the District's Project Manager.  The Vendor shall bear all costs of correcting such rejected work.  If the 
Vendor fails to correct the work within the period specified in this Solicitation, the District reserves the right to place the 
Vendor in default of its contractual obligations, obtain the services of another vendor to correct the deficiencies, and 
charge the Vendor for these costs, either through a deduction from the final payment over to the Vendor or through 
invoicing. 

 
VIII. FURNISH AND INSTALL REQUIREMENTS:  These Specifications may describe the various functions and types 

of work required to install the equipment purchased in conjunction with this Solicitation.  Any technical omissions of 
functions or types of work within these Specifications shall not relieve the Vendor from furnishing, installing or performing 
such work where required to the satisfactory completion of the project.  The Vendor shall include all costs associated with 
installation in its proposed unit cost to the District and shall not identify installation costs as a separate item unless 
specifically allowed on the Specification and Pricing Form. 

 
IX. SAMPLES OF SERVICE MAY BE REQUIRED DURING EVALUATION:  After the Responses are opened by the 

District, the Vendors may be required to demonstrate their competency and ability to provide the quality of service that 
will be required by the District during the contract period.  Such demonstrations will be provided to the District for evaluation 
by, and at no cost to, the District.  If a demonstration of competency is required, the District will notify the Vendor of such 
and will specify the deadline for providing the demonstration.  The District reserves the right to establish its own procedures 
for evaluating the Vendors' competencies and abilities.  On the basis of these evaluation criteria, the District shall be the 
sole judge of the abilities of each Vendor in conformance with standards established in the Specifications and its decision 
shall be final. 

 
X. COOPERATIVE PURCHASING EFFORTS:  Denver Public Schools encourages and participates in cooperative 

purchasing endeavors undertaken by or on behalf of other governmental jurisdictions, to the extent other governmental 
jurisdictions are legally able to participate in cooperative purchasing, and the District supports such cooperative activities. 
(Examples of these cooperative efforts include: MAPO-Multiple Assembly of Procurement Officials, CEPC- Cooperative 
Educational Procurement Council).   We hereby request that any member of other governmental jurisdictions be permitted 
to avail itself of this contract and purchase any and all items specified herein from the successful Vendor at the contract 
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price(s) established herein.  Each governmental entity which uses a contract(s) resulting here from would establish its 
own contract, issue its own orders, schedule deliveries, be invoiced therefrom, make its own payments, and issue its own 
exemption certificates as required by the Vendor.  It is understood and agreed that the District is not a legally binding 
party to any contractual agreement made between another governmental entity and the Vendor as a result of this 
Solicitation.  The District shall not be liable for any costs or damages incurred by any other entity. 

 
IX. ACCIDENT PREVENTION:  The Vendor shall be required to take safety precautions in an effort to protect 
persons and District property. All contractors and sub-contractors shall conform to all OSHA, State and County regulations 
while performing under the terms and conditions of this contract.  Any fines levied by the above mentioned authorities 
because of inadequate compliance with these requirements shall be borne solely by the Vendor which is responsible for 
same.  Barricades shall be provided by the Vendor when work is performed in areas traversed by persons or when 
deemed necessary by the District's Project Manager. 
 
X. CLEAN UP AFTER PROJECT IS COMPLETED:  All unusable materials and debris shall be removed from the 
District premises.  At completion, the successful Vendor shall thoroughly clean up all areas where work has been involved 
as mutually agreed with the District's Project Manager. 

 
XI. CONTRUCTION STANDARDS:   All products must follow the specs and standards of the District.   They can be 
found on: https://facilities.dpsk12.org/construction-services/ 

 
XII. LIMITATION OF OPERATIONS DURING SCHOOL HOURS: Work shall be performed during school hours which 

are 6:00am to 6:00pm MST.   There are to be no disruptions to school personal or students except in those cases where 
such work is necessary to perform the scope of work and only in cases where permission is obtained by the designated 
District point of contact.   
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________________________________________________________________________________________________ 

 

To enable the District to conduct a uniform review of all proposals submitted in response to this solicitation, components 
of the proposal shall be submitted as set forth below.  The District reserves the right to reject submittals that do not follow 
the requested format.   
 
Tab A 
Vendor Acknowledgement Form:  
Contractors must be licensed in the City of Denver or in a city along the Front Range of the State of Colorado. Licenses, 
where applicable, shall match work being performed. Firms must be in business, operating in the current trade, in the State 
of Colorado, for a minimum of the last three (3) consecutive years.  Also, acknowledge the Addendum(s) on the Vendor 
Acknowledgement Form.  Please indicate if you hold any Diverse Certifications (i.e.: WBE, MBE, SBE, DBE, etc.) 

Tab B 
Past Experience: list 5-10 projects that you have done in the past 8 years.  Please include: type, scale, and detail scope, 
references for projects, budget and staff for each project. 

Tab C 
Company:  Overview of company and its history.  Any and all employee resumes and their certifications that would be 
involved on this project. (NICET level II certification required within the team)   List all company capabilities when it comes 
to fire alarm and fire sprinkler testing/work.  Please indicate the team hierarchy and who would our point of contact.   

Tab D 
Implementation: Provide your firm’s schedule and plan on how you would execute this project.   CSAP Testing is conducted 
at schools throughout District during the months of March, April and May (from 10am-12pm), please discuss work around 
for scheduling plan. Indicate your firms plan for fire pump testing in the month of July.  Include plan for disposal of sprinkler 
discharge water from: main drain testing and inspector’s test valve (disposal must be to a sanitary sewer drain and must 
have permit).  

Tab E 
Pricing: Fill out Pricing Template 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Denver Public Schools 
Strategic Sourcing Department 

780 Grant St. 
Denver, Colorado 80203 

REQUEST FOR PROPOSAL: BD1818 

RFP PREPARATION AND FORMATTING REQUIREMENTS 
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Exhibit A / Pricing Template 
 

TO:  SCHOOL DISTRICT NO 1 IN THE 
CITY AND COUNTY OF DENVER 

AND STATE OF COLORADO 
 
 

PROJECT:  BD1818 
 
Labor Rates: 
   
1. Normal business hourly labor rate for: general work                                            $________________________   
   
2. State normal business days and hours of operation _______________________________________________ 

__________________________________________________________________________________________ 

 
3. Overtime hourly labor rate for: general work            $________________________ 
 
4. State days and specific hours these rates will apply ______________________________________________ 

_________________________________________________________________________________________ 

 
5. Holiday hourly labor rate for: general work            $________________________ 
 
6. State days and specific hours these rates will apply.  
__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

 

Location Price 
Elementary Schools 

Amesse   

Archuleta     

Asbury   

Ashley   

Barnum   

Barrett   

Beach Court   

Biggs   

Blair    

Bradley   

Bromwell   

Brown   

Bryant-Webster   
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Byers   

Carson   

Castro   

Centennial   

Cheltenham   

Colfax   

College View   

Columbian   

Columbine   

Columbine PEC   

Cory   

Cowell   

Crofton (24th Street Gilpin)   

Del Pueblo   

Denison   

Dora Moore   

Doull   

Eagleton   

Ebert   

Edison   

Ellis   

Fairmont   

Fairview   

Fallis-Denver Green   

Force   

Ford   

Garden Place   

Gilpin   

Godsman   

Goldrick   

Green Valley   

Greenlee   
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Greenwood    

Gust   

Hallett   

Harrington   

Holm   

Howell K8   

Isabella Bird   

Johnson   

Kaiser   

Knapp   

Knight Academy   

Lincoln    

Lowry      

Marrama   

Maxwell   

McGlone   

McGlone ECE   

Mckinley/Thatcher   

McMeen   

Mitchell   

Montclair   

Munroe   

Newlon   

Oakland   

Palmer   

Pasquel Le Duex   

Park Hill   

Philips   

Pioneer Charter   

Remington   

Roberts K8   

Sabin   
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Samuels   

Sandoval   

Schenck   

Schmitt   

Slavens   

Smedley   

Smith   

Southmoor   

Steck   

Stedman   

Steele   

Swansea   

Teller   

Traylor   

University Park   

Valdez   

Valverde   

Waller K8   

Westerly Creek   

Whiteman   

Whittier   

Wyman   

    

MIDDLE SCHOOLS 

Baker  (DCIS)    

Cole   

Grant   

Groff   

Hamilton   

Henry   

Hill   

Horace Mann   
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Kepner   

Jacobs   

Kunsmiller   

Lake          

Martin Luther King       

Merrill   

Morey       

Noel         

Place   

Rishel   

Randolph    

Skinner   

Shoemaker   

Smiley   

Strive Ruby Hill Evans   

Swaggert-SMIS-   

    

High Schools 

Abraham Lincoln   

Career Education Center (CEC)   

Denver school of the Arts(DSA)   

CLA   

Compassion Road Academy   

Conservatory Green   

Crittenton   

East   

George Washington   

John F. Kennedy   

Justice High School   

Lutheran   

Manual   

Montbello     
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north out bldg   

North   

Summitt 5590 w. Evans   

South   

Thomas Jefferson   

DSST   

DSST at CHU   

Push acadamy (CAE)   

west out building   

West   

Evie Dennis Bld-1 Student Union   

Evie Dennis Bld-2 DSST HS   

Evie Dennis Bld-3 DSST MS   

Evie Dennis Bldg 5   

Evie Dennis Bld-4 SOAR   

Evie Dennis Bld-6   

Hi- tech high/monarch   

    

ADMINISTRATION BUILDINGS 

Balarat   

Department of Technology (DOT'S)   

North East Transportation   

Hill Top Training  Center   

Service Building   

Yuma Street    

Aircraft training   

1601 S acoma   

Grant Ranch        

1860 Lincoln EGOS   

Emily Griffith Opportunity School (Glenarm)   

Emily Griffith Opportunity School (Welton)   

EGOS Shops Osage   
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R.M.S.E.L.   (Ash Grove)    

MYEC  - Emerson School   

Sandoval Sports Complex   

Excel Academy   

Sandoval Campus SLC   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     
 


